Registration Information for Students Enrolling in 

the 1st Semester, the 104th Academic Year (Fall, 2015)

Students are recommended to read the following information carefully to have the smooth and effective registration procedure.  

I. Students have to pay tuition by Sep. 11, 2015.  Your payment will be transferred to computer-based automatic registration system.  After three working days, you are able to check if your registration is completed via Internet (see Section III.).  

II. Students who have completed registration shall turn in their Student IDs to the class leader on the beginning of the school day and bring them to the Registration Section of the Office of Academic Affairs (A212 in the Administration Building on Tamsui Campus; D106 on Taipei Campus; Union Office, CL501 on Lanyang Campus) for registration stamp.

III. Registration Status Checking:

a. Open hours: from 9:00 a.m. Thu., Sep. 8, 2015 to 5:00 p.m. Sun., Sep. 27, 2015.
b. Website: http://www.ais.tku.edu.tw/stureg/; 

IV. Students who have not paid their credits fees or tuition last semester should go to Office of Finance (Engineering Building Room G401) to get receipts and then pay in the Cashier’s Section of the Office of General Affairs (Business Building Room B304). It completes registration with paying arrears.  

V. It is seen as completing registration when you pay tuition before Sep. 11, 2015. Selecting courses begins on Sep. 21, 2015. If you had arrears, you could not select courses on the website. 
VI. If you had not completed registration, you had to visit website Registration Section http://www.acad.tku.edu.tw/RS/downs3/archive.php?class=302 and Curriculum Section http://www.acad.tku.edu.tw/CS/downs3/archive.php?class=402 to download “students’ report paper” (淡江大學學生報告用紙ATRX-Q03-001-FM038) and “students’ selecting courses report” (淡江大學學生選課報告) since Sep. 30, 2015. After filling out these two forms, please hand in to the Registration Section of the Office of Academic Affairs and the Curriculum Section of the Office of Academic Affairs to complete your registration and select your courses.
